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    HARYS OSKANDAR 

  

 PERSONAL DATA 

 I was born in Painan, West Sumatera, I’am 27 year old, I’am single and my religion is 

Islam. 

 

 CAREER OBJECTIVE 

To obtain a position with more responsibility in a prospective company where my experience 

and proficiency will allow me the opportunity to growth and with expectation it can give a 

innovation and profit to the company. 

 

 FORMAL AND INFORMAL EDUCATION 
 Andalas University (UNAND) bachelor, in Padang (2011-2016) 

Law Faculty, with law studies major.  

GPA : 3.34 

 Senior High School Number 02 Painan (2008-2011) 

 

 ELS (English Language School), Privat Conversation, Padang  (2014)  

 MES (Master English School), Intermediet, Painan (2008). 

 

 TRAINING AND DEVELOPMENT 

 G2Academy 

 Membuat Dashboar Laporan Interaktif Dengan Excel (18,20,22 Mei 2020); 

 Dinas Tenaga Kerja dan Transmigrasi Kota Batam 

Sistem Manajemen Keselamatan dan Kesehatan, (24 Agustus 2018) 

Prosedur untuk Membuat Peraturan Perusahaan, (05 Oktober, 2018) 

 PT. TIKI Jalur Nugraha Ekakurir Cabang Batam 

Induction, November di Batam 

Excel Training I, 05 November 2019 di Batam  

Standarization HSE and Facility Management, 22 April 2019 di Jakarta 

 

SKILLS 
PERSONAL 

 I have a good dicipline and accuracy; 

 I can work in a team or personal; 

 I have good knowledge about Law Act 2003 Number 13 about Labor and the rule of 

implementation; 

 Good skill in negosiation; 

 Goog knowledge about Healty, Safety, and Environment. 

 COMPUTER 
 Excellent to operate Windows and Microsoft Office Pack (Word, Excel Power Point); 

 Excellent to operate Microsoft Outlook (E-Mail) and Internet. 

LANGUAGE 

Can speak Indonesia and English; 
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 ACHIEVEMENT 
 Succesfully to rescued financial company from criminal act; 

 

 

COMPANY ECPERIENCES 
 

Jan 2020 – April PT. BARELANG ELEKTRINDO ERACEMERLANG  

          Hospitality and Tourism 

     Imam Bonjol Street Number 21, Sungai Jodoh district, 

 

POSITION         : HRD STAFF 

EXPERIENCE  : 3 MOUNTH 

EMPLOYEES  : 100 

REASON OF RESIGN : COVID-19 

 

JOB DESCRIPTIONS : 

EMPLOYEE RELATIONS 

To make and contoling employes contract, responsible to process resignation, responsible 

to deliver about new policy to employee, responsible to coaching employee, responsible to 

process mutation and resignation employee, and controlling attendance of employee, 

responsible to make a report of department to Manager (personal report, list employee, 

absenteeism). 

INDUSTRIAL RELATIONS 

Responsible to process bipartite, tripartite, dan PHI, report WLK to the government 

(yearly), report the facility of the company to government (yearly), report and registration 

employee contract to government. 

RECRUITMENT 

Responsible to make man power planning (MPP), responsible to process recruitment 

(screening, psikotes, interview), and responsible to make training need analyze. 

COMPENSATIONS AND BENEFIT 

Responsible to payroll (Compensation & Benefits), responsible to calculateing ovetime 

employee. 

ADMINISTRATION 

Responsible to process leave and medical checkup, responsible to make mounthly report 

to manager, and controlling employee document, responsible to process and report insurance 

BPJS every mountly. 

 

 

May 2018 - Nov 2019 PT. TIKI JALUR NUGRAHA EKAKURIR 

        Logistic 

 

POSITION   : HRD STAFF 

EXPERIENCE  : 1 YEAR 6 MOUNTH 

EMPLOYEE   : 600 

REASON OF RESIGN : FINISH CONTRACT 

 

JOB DESCRIPTIONS : 

EMPLOYEE RELATIONS 

Reaponsible to making, controlling, monitoring personal data and document of employee, 

to make a weekly department report to manager (personal report, employee list, 

Absenteeism), responsible to making, controlling, and monitoring employee contract, 

Responsible to make, managing, and controlling process transfer, demotion, and promotion, 

and resignation employee. 

INDUSTRIAL RELATIONS 

Responsible to deliver the policy and regulations government, report WLK to the 

government (yearly), report the facility of the company to government (yearly), report and 



registration employee contract to government, and responsible to proses bipartit, tripartit, and 

PHI. 

COMPENSATIONS AND BENEFIT 

Responsible to payroll (Compensation & Benefits), responsible to calculateing ovetime 

employee and loan employee. 

ADMINISTRATION DAN RECRUITMEN 

Responsible to deliver job vacancy on social media or newspaper, responsible to process 

recruitment (screening, psikotes, interview), Responsible to process leave and medical 

checkup, responsible to process and report insurance BPJS every mountly. 

HEALTHY, SAFETY, ENVIRONMENT (HSE) 

Responsible to controlling and managing HSE of the company, such us check and 

controlling APAR, to make and install safety banner, evacuation route, assembly point, etc; 

 

Oct 2017 – May 2018 PT. SINAR GELIGA BESTARI 

                 Contruction and Property 

 

POSITION   : LEGAL OFFICER 

EXPERIENCE   : 7 MOUNTH 

REASON OF RESIGN : RESIGNED 

 

RINCIAN PEKERJAAN: 

To manage and monitoring legal document of the company, to make, manage, and 

monitoring agreements with the client, responsible to drafting, manage, and monitoring legality 

document in a sale and purchase the property, client document, to make report departemen to 

manager. 

 

 

July 2016 – July 2017   KANTOR NOTARIS YANTO DEVIRA S.H.,Sp-1,       
              Notary 

    Central Muka Kuning, Jalan Letjend Soeprapto – Batam   

  

POSITION     : STAFF NOTARIS    

EXPERIENCE     : 1 TAHUN 

REASON OF RESIGN : RESIGNED 

 

JOB DESCRIPTIONS  :  

To make a notary deed (minuta or copy), collecting client data for make a notary deed , 

looking for a client, do a credit agreement with the client at the bank or another place.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Dear Mr/Mrs Head Of Human Resource Departemen 

 

In response to your advertisement. 

I am extremely interested in applying to your company as you will see from my CV, I am ideally qualified and have had 

a lot of experience. 

 

I have experience around 2 year at Human Resources Development, that is one year six mounts as a Human 

Resources Staff at PT.TIKI Jalur Nugraha Ekakurir and 3 mounts at PT. Barelang Elektrindo Eracemerlang as a 

Human Resources Staff. I’m Good Comunication and negotiation skills, excellent computer skills and Teacher Skills 

then enjoy working with the team and personal. And the most important I have good knowledge about Law Act 2003 

Number 13 about Labor and the rules of implementation. For these reason I feel I am the ideal candidate for this the 

position. 

 

Having graduated from University Of Andalas Padang 2016 Majoring Law. 

I feel I have the necessary qualifications to fill the vacancy you offer. 

I hope you will consider this application and grant me an opportunity of an interview, my phone number is 

081363793601. 

 
 

Sincerely, 

 
Harys Oskandar 
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