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PT INSPEKTINDO SINERGI PERSADA

WE ARE HIRING
PROJECT ADMINISTRATOR

Requirements :

Male/female
Min Bachelor Degree/Diploma lll ‘
Min. 1 years experiences in same -“_y" ic
Good computer literate specially x ?
Strong initiative, diligent, and good tean
Have basic knowledge about environ
preferably for candidates living in buny . J
Lodging, transportation and any rela ‘. o  of placement will be bear by employee
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Job Description :
» Recording Inspector Daily Activities i
» Consumable Inventory & Request
» Collect Personnel Time Sheet and Ov

Admin Batam per 2 weeks Monthly Pro
» Accommodate HRMS related to Ins
> Inspection Due Reporting to Client

finance
> Responding Client's request o
> Reporting Offshore, Onshore a
> Perform all duties assigned by r

nanagement t
I

Please send your Complete Application (CV & All Certificate) to :

Subject e-mail:
PA_Name

Note: Max attached file 2Mb




