
MELISA 
SEPTIANA PAULIN MALAU 

ORGANIZATIONAL EXPERIENCE 

EDUCATION 

BATAM STATE POLYTECHINC 
D4 Managerial Accounting 
GPA: 3,95 (Up to 5th Semester) 

 
SAINT JOSEPH SENIOR HIGH SCHOOL, 
EAST JAKARTA 
Major in Social Science 

2018 – 
PRESENT 
 
 
2015 – 2018 

Coordinator of English Class Division 
POLIBATAM ENGLISH CLUB (PEC) 
Responsible for managing English classes such as 
making appointment with the speakers, do a 
scheduling, and preparing learning materials. 
 

Coordinator of Human Resources and 
Internal Affairs Division 
POLIBATAM ENGLISH CLUB (PEC) 
Responsible for maintaining good relations 
among all members, organizing evaluation 
meetings, and leading PEC regeneration 
program for freshmen. 

PROFILE 
 

Bekasi, September 30, 2000 
 

+62 877 3009 2000 
 

melisaspm@gmail.com  
 

Tiban Riau Bertuah II, Batam, 
Kepulauan Riau 

 

2019 – 2020 
 
 
 
 
 

2020 – 2021 
 

SKILLS 
 

Able to operate computers, use Ms. 
Word, Ms. PowerPoint, and 

Ms. Excel. 
 

Able to communicate and work with 
teams. Understand English for work 

needs. 
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ACHIEVEMENT 

2018 
 

Second Runner Up of Speech Contest 
BATAM POLYTECHNIC ENGLISH OLYMPIC 

VOLUNTEER EXPERIENCE 

2020 
 

Session Co-Chair 
THE 3RD INTERNATIONAL CONFERENCE 
ON APPLIED ENGINEERING (ICAE) 
Responsible for managing the virtual session 
such as opening the virtual room, greeting 
foreign speakers and audience, screen sharing, 
recording, and do other technical requirements 
using Cisco Webex. 



KEMENTERIAN PENDIDIKAN, KEBUDAYAAN,
RISET, DAN TEKNOLOGI

POLITEKNIK NEGERI BATAM
Jalan Ahmad Yani, Batam Centre, Kecamatan Batam Kota, Batam 2946I

Telepon +62778 469856 - 469860, Faksimile +62778 463620

Laman: www.polibatam.ac.id, Surel: info@polib atam.ac.id

CFRTIFICATE NO. 18477
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