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Raising Safety Standards
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MINUTES Of MEETING FORM


Title

: Morning Meeting
Day / Date
: 25 sept 2022
Time Start
: 8:00



Time End
: 8:45
Venue

: Office
AGENDA :

1. ___________________
2. ____________________
3. ____________________
4. ____________________
5. ____________________

*Note : The below listed agenda are intended for Management review meeting only, if you do not require any of the listed agenda for your meeting, you may remove from the list.

Attendance : Attached
	Discussed Item
	Action to be taken
	PIC
	When
	Status

	
	
	
	
	

	1. Project di luar phm lifting
	· Arrange team to cbi jakarta
	-suwandi & usman
	Still wait confirmation
	

	2. administrasion
	· well gathering together with team admin
	All admin phm and office
	Wait team gather all on office
	

	3. visit managemant
	· arrange familly gathering
	All team
	Week 2nd of march
	

	4. 
	
	
	
	


	Prepared By
	Reviewed By
	Aproved By

	
	
	

	Tarmidi
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